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CIRCULAR

To all Divisions/Departments/Sections/Units etc. at Baranagar and Outlying Offices/Branches

Sub: Progressive Use of Official Language Hindi in the Institute -
Nomination of one staff-member to do the work of Official Language
Hindi in their Division / Department / Section / Unit / Office / Branch and
make Hindi Unit of the Headquarter aware of his name, designation &
Roll No.

Attention of all our Divisions / Departments / Sections / Units etc. at Baranagar and Outlying
Offices / Branches is drawn towards the decision taken by the Official Language Implementation
Committee of our Headquarter in its meeting held on 23.12.2013 (Monday) on item no.1 of the
agenda detailed in item no.1(c) of the Minutes of the same, the English version of which is
reproduced below -

Item no.i(c) of the Minutes “ Instructions through Letters should be given to Heads / In-
Charge of all our Divisions / Departments / Sections / Units etc. at Baranagar and Outlying
Offices / Branches to nominate one staff — member to do the work of Hindi of their Division /
Department / Section / Unit / Office / Branche and make Hindi Unit of the Headquarter aware of
his name, designation & Roll No.

The nominated staff — member will ensure that -Quarterly Report regarding Progressive Use of
Hindi in their Divisions/ Department / Section / Unit / Office / Branche is sent to Hindi Unit of
the Headquarter within 15 (fifteen) days of the expiry of each quarter. Hindi Unit of the
Headquarter will ensure that all such Reports are consolidated and one copy of the consolidated
Report is sent to the Ministry of Statistics & Programme Implementation , New Delhi and other
copy of the same is sent to Regional Implementation Office of the Department Official
Language, Ministry of Home Affairs, Kolkata and six -monthly Report is sent to the Town
Official Language Implementation Committee , Kolkata.”

Quarterly Report regarding Progressive Use of Hindi is enclosed with our separate circular in
which detailed guidelines etc. for filling — up of the Proforma correctly have been given .

In the mean time, in pursuance of the decisions taken by the Official Language Implementation
Committee of our Headquarter, all our Divisions / Departments / Sections / Units etc. at

Baranagar and Outlying Offices / Branches are advised to nominate one staff — member to do the
work of Hindi of their Division / Department / Sections / Unit / Office / Branche and make Hindi
Unit of the Headquarter aware of his name, designation , Roll No. & contact no.




The nominated staff — member will ensure that Quarterly Report regarding Progressive Use of -
Hindi of their Division / Department / Section / Unit / Office / Branche is sent to Hindi Unit of

the Headquarter latest within 15 (fifteen) days of the expiry of each quarter.
The selection of nominated staff — member may be made in order of preference as detailed below-

(1) Who is proficient in Hindi i.e. who has passed at least Matriculation or its equivalent
examination with Hindi as the medium of examination.

| (2) Who has got working knowledge of Hindi i.e. who has passed at least Matriculation or its
equivalent examination with Hindi as one of the subject or passed Pragya examination

conducted by Department of Official Language,Ministry of Home Affairs.

(3) Who can read & write Hindi .
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